Program Enhancement/Support Funds Guidelines 
 The purpose of Program Enhancement Funds is to support educational programming in the county. These funds allow agents to have the opportunity to have additional resources to expand the ongoing  program and to increase the quality of those programs. Generally these funds are a result of the District Board tax and should be regarded as public funds. The intent is to make quality programs available to the people of the county.
Program Support Funds should be budgeted carefully and spent wisely according to CES money handling policies. District Boards should set the amounts equally for agents. Program Assistants may have funds appropriated for their programs also. 
Agents and program assistants should develop a budget for use of the program support funds and present it to the County Extension Council during the formation of the county budget. A copy of this budget should be sent attached to the County Budget Plan when sent to the District Director.
Itemized expenditures of the funds must be submitted to t he Extension District Board or County Extension Council, whichever is the funding body with receipts for all expenses kept on fine. A final financial statement for the account should be given to the District Board or CEC and District Director.

Expenses NOT appropriate for Program Enhancement Funds are:
Not to be used for-	Funds needed by program councils (i.e. 4-H, Extension Homemakers, Agriculture Advancement Councils). 
Not to be used for-	Funds which benefit one individual (i.e. 4-H Camp Scholarships, Ag leaders attending Master Cattlemen, Homemakers attending Area Meeting)
Not to be used for-	Funds for salaries, payments, bonuses, gifts to individuals, whether and employee, volunteer or client.
Not to be used for-        Books or supplies for agents taking for courses for academic credit.	

