Screening Volunteers for Environmental Camps
Beginning with the spring 2011 Environmental Camping season, different options will be available for screening volunteers.  The 4-H Youth Development Agent will be responsible for determining which option best fits the Environmental Camp program for their county and the participating schools.

Three different scenarios are available:

a. Environmental Camps as 4-H Events

b. Environmental Camps as collaborative ventures between 4-H and the School
c. Environmental Camps as School Events
“Environmental Camps as 4-H Events” meet one or more of the following criteria:

a. An Extension professional or paraprofessional coordinates or plans the event

b. The 4-H / Extension rate is charged for the facility

c. Youth participants are counted as 4-H members or 4-H campers

The protocol for screening volunteers for each scenario is as follows:

Environmental Camps as 4-H Events

In this situation, the entire protocol for screening volunteers must be followed.  This includes the following:

a. Volunteer application

b. Background check request is submitted to the KY Administrative Office of the  Courts

c. Agent checks the Kentucky State Police Sex Offender Registry at:  http://www.kspsor.state.ky.us
d. References supplied by the volunteer on the application are contacted by one of the following means:
1) In person

2) Electronically by e-mail

3) By US Mail

4) On the phone

e. The volunteer is interviewed by either the agent or the YP/RM Committee or the volunteer completes the open-ended questionnaire for environmental camps in lieu of the interview.  (Red flag responses will require a face-to-face interview.)
f. Completed file is submitted to the YP / RM Committee for a final decision about accepting the prospective volunteer.  The completed file includes the following documents:

a. Processing Checklist

b. Completed Application

c. Volunteer Position Description

d. Results of the Background Check

e. Reference letters

f. Results of the interview (include a copy of the questions and the volunteer’s responses)

g. Kentucky Cooperative Extension Service Expectations for Volunteers form.

g. YP / RM Committee make a determination regarding the suitability and acceptability of the prospective volunteer.

a. Volunteer is accepted.

b. Volunteer is accepted conditionally or for a probationary period.

c. Volunteer is rejected.

h. Agent sends a letter of acceptance or rejection to the volunteer.

i. Volunteer signs the Volunteer Position Description(s).

j. Volunteer attends Orientation.

For environmental camps that are 4-H events, the agent is involved (although perhaps not solely responsible) in identifying, recruiting and/or screening the volunteers.  In this situation, it is appropriate and acceptable for the “Extension rate” to be charged for UK-owned camp facilities.  Participants may be counted as 4-H campers.

Environmental Camps as collaborative ventures between 4-H and the School
In this situation, where the environmental camp is a joint venture between Kentucky 4-H and the school, the screening protocols of both organizations must be followed.  However, there are some ways to make this easier for both groups.

Screening Process:

a. For individuals who have been accepted as school volunteers and have satisfactorily completed the school’s screening protocol, the teacher can complete and sign the form “School Volunteers for Environmental Camp” and return it to the 4-H Agent.

b. For individuals who have been accepted as 4-H volunteers, the Agent can complete and sign the form “4-H Volunteers for Environmental Camp,” keeping a copy on file and presenting a copy to the teacher.

c. Volunteers identified in a. and b. will not need additional screening.

Background Checks:
d. Individuals for whom the school has run a background check and will allow the agent to inspect the actual documentation containing the results of said background check, a second background check will not need to be run by the    4-H agent.
References:

e. For parents, school volunteers, and other individuals with whom the teacher has developed a relationship and is willing to serve as a reference, the teacher will complete and sign the form “School References for Environmental Camp Volunteers” and return it to the 4-H Agent.

f. For individuals with whom the 4-H Agent has developed a relationship and is willing to serve as a reference, the agent will complete and sign the form “Extension References for Environmental Camp Volunteers,” keeping a copy on file and presenting a copy to the teacher.

g. Volunteers identified in e and f will not need to submit references, nor will the agent be expected to follow up on references.

For environmental camps that are collaborative events between 4-H and the school, the agent is involved (although perhaps not solely responsible) in identifying, recruiting and/or screening the volunteers.  In this situation, it is appropriate and acceptable for the “Extension rate” to be charged for UK-owned camp facilities.  Participants may be counted as 4-H campers.  The agent and the teacher can determine who will be responsible for conducting each step of the screening process.  However, the 4-H agent is still accountable for those screening activities required by UK CES.

Environmental Camps as School Events

In this situation, the 4-H agent’s only role is to provide education.  Since the agent is not involved with identifying, screening or supervising the school’s volunteers, there are no screening requirements imposed by UK CES.  Please note that in this situation, the agent’s only role can be one of education.  The youth participants, therefore, are counted as “contacts” and not as 4-H members or 4-H campers.  Additionally, the non-Extension rate must be charged to schools if the environmental camp is held at a facility that is owned by UK.  Under this scenario, the agent cannot contract the facility.

Questionnaire for Environmental Camps
Please respond to the following questions in detail.

1. How would you describe yourself?
2. In what volunteer activities have you participated?  What did you like and dislike about this experience.
3. Why are you interested in serving as an environmental camp volunteer? 

4. What is there about this volunteer role that appeals to you most?
5. Why do you enjoy working with children of this age group?
6. Please share a situation in which you were responsible for disciplining a child other than your own.

.

7. How do you prefer to be supervised?
8. Describe a situation in which you worked as a team member.
9. Give an example of a program that you’ve been in charge of organizing and planning.
10. Describe the best presentation that you have given.  What made you feel so good about it?
11. Tell me about a time that you persuaded a group to see your view point.  What was your approach?  What were the results?
School Volunteers for Environmental Camp
The following individuals who have been accepted as volunteers at ________________ ________ School and have satisfactorily completed the school corporation’s screening protocol to accept them as volunteers.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
_________________________
_________________________
________________

Signature of Teacher 

Signature of Principal

date
4-H Volunteers for Environmental Camp

The following individuals who have been accepted as volunteers in ________________ County Extension and have satisfactorily completed the UK CES screening protocol to accept them as volunteers.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
_________________________
_________________________
________________

Signature of Agent
 

Signature of District Director
date

School References for Environmental Camp Volunteers

I interacted with the following individuals and attest to their suitability as volunteers at _________________________ School for the environmental camping program.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
_________________________
_________________________
________________

Signature of Teacher 

Signature of Principal

date

Extension References for Environmental Camp Volunteers
I interacted with the following individuals and attest to their suitability as volunteers in ________________ County Extension for the environmental camping program.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
_________________________
_________________________
________________

Signature of Agent
 

Signature of District Director
date
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                                                        ENVIRONMENTAL 

CAMP COUNSELOR 
****************************************************************************************************
Volunteer Position Description:

Kentucky 4-H Youth Development Program

Kentucky Cooperative Extension 

The University of Kentucky College of Agriculture

Position Title: 


Environmental Camp Counselor
tIME rEQUIRED / dURATION OF APPOINTMENT
· 1-2 days; overnight, approximately 24 hours
· Spring session: April or May; Fall session, September, October or November
· 2 hours of education and orientation
Location:


Extension office, camping facility or other meeting facility.

General Purpose:


To supervise up to 8 youth, ages 10 or 11, in a camp setting.  Support 4-H professionals, classroom teachers and volunteers in conducting meaningful environmental educational experiences to help youth develop social skills.
Specific Responsibilities:



· Be committed to young people and their development 
· Involve campers in all scheduled activities while at camp, and assure campers are on time for programs
· Supervise group living environment (i.e. housekeeping, personal hygiene, social skills, responsibility, sharing, following rules)
· Participation in camping activities, and encourage all campers to join
· Counsel homesick campers
· Follow all guidelines and policies of the University of Kentucky 4-H program
· Encourage campers to try new activities[image: image3.png]Educational programs of Kentucky Cooperative Extension serve all people regardless of race, color, age, sex, refigion, disability, or national origin. Disabilities accommodated
UNIVERSITY OF KENTUCKY, KENTUCKY STATE UNIVERSITY, U.S. DEPARTMENT OF AGRICULTURE, AND KENTUCKY COUNTIES, COOPERATING with prior notification.
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Qualifications:
· Must complete the Kentucky 4-H volunteer application and screening process and be accepted by the Client & Youth Protection / Risk Management Committee.
· Must provide own transportation to meetings and activities.
· Self starter; be able to work with minimal supervision from professional staff.
· Effective communication skills.
· A sincere interest in working with extension staff, volunteers, parents, and youth.
· Organizational skills; ability to organize information and materials in a timely manner.
· Must be 21 years old or older
· Complete Health form
· A willingness to become familiar with and work with the philosophy and guidelines of the University of Kentucky CES, Kentucky 4-H program and county 4-H program
BENEFITS:

· The opportunity to work with youth and/or adults providing support and growth experiences

· Receive intrinsic rewards at volunteer recognition events

· Volunteer development opportunity

· Opportunity to share your skills, talents and interests

· Orientation provided by Extension staff

· Research shows that volunteering promotes improved health
· The opportunity to make a difference in the life of the child. 
SALARY:

Unsalaried; volunteer.

mENTOR/SUPERVISINg PROFESSIONAL:
Name:

Title:

Address:

City, State, Zip:

Phone:

Fax:

Email:
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________________________________________________
_______________________

Signature of Volunteer





Date

_________________________________________


_______________________

Signature of Extension Professional



Date
Educational programs of the Kentucky Cooperative Extension Service shall serve all people regardless of race, color, age, gender, religion, disability or national origin.

Client & Youth Protection / Risk Management Update, 2011

