


Social Media Policy Checklist

The University of Kentucky has policies governing the use of social media. This checklist will help you to ensure that you are operating within these guidelines. 
1. You must have approval to use social media in a professional capacity. To do this, please contact your district director. 
2. Once this has been approved by your director, then you need to ensure that the site meets the branding/logo requirements of the college and university. The required logos can be found at http://www2.ca.uky.edu/social/category/logos-and-backgrounds/. Additional information on how to get started using various forms of social media is on this site. You can also contact the Ag Com training group for assistance at dstrode@uky.edu.
3. It then needs to be approved by Agricultural Communications Services, acting on behalf of UK Public Relations.  For approval, please send an email with a link to the site to ukag.social@uky.edu. Some key things Ag Com will check for are appropriate logos and information such as office address, telephone number, web site etc. This allows clients wishing to find you outside of the social media realm the information necessary to do so.
4. An email confirmation will be sent to you once the site has been reviewed or an email outlining any necessary additions will be sent to you.
5. Once approvals from the district director and Ag Com are given, register the site through the CATPAWs reporting system. If you have a site on the system that is a personal site please remove it.
6. Remember that you are responsible for maintaining your social media sites and ensuring appropriate content. 









